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I. OGmMe noJaoKeHHu s

1.1. Hacrosmee ITonoxenue pa3paboTaHO B COOTBETCTBHH C JA€HCTBYIOIIHM
sakoHomaTenscTBoM Poccuiickoit ®enepanuu, Ycrasom PI'BOY BO Cubupckas
ro)xapHo-crnacaresibHass akagemusi [ [IC MUC Poccun H omnpeaeiaseT MNOpsaoK
co3IaHus, 3a1auM, (PYHKIMH, OTBETCTBEHHOCTb, MPUHLHKIIbI NEATEJBHOCTH JeXKYPHOU
yactn PIBOY BO Cubupckast noskapHo-cnacarenpHas akagemus ['TIC MYC Poccun
(nanee — Akanemus).

1.2. JlexkypHasi 4acTh IBJISIETCS CTPYKTYPHBIM MOAPa3AeIeHHEeM AKaaeMHH.

1.3. JlexxypHasi 4acTh B CBO€H J1€ATEJIbHOCTH PYKOBOJICTBYETCS KoHcTutynmueu
Poccuiickoit ~ Denepauun, ¢enepanbHbIMM  KOHCTUTYLHOHHBIMM  33aKOHaMmH,
(enepaipHBIMU 3aKOHAMM, yKa3aMM W pacriopspkeHusmu IlpesuzeHta Poccuiickoi
denepaliu, IOCTAHOBJIEHUIMH U PacCrnopsKECHHIAMH [IpaButenscTBa Poccuiickoi
denepauny, HopMaTHBHBIMK mnpaBoBbiMM akTamu MUYC Poccum, MuHHucTEPCTBA
HAayKd W Bbicuiero o6pasosaHus Poccuiickon Penepauu, YcraBom AkajeMuu,
JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMH AKaZieMHH M HacToAuM [TooxeHueM.

1.4. JlesATenbHOCTh [€XypHOW YaCTH OCYINECTBJIIETCS B COOTBETCTBHUH C
UlaHaMu  AKaJeMMM, peLIeHUsMH, TMPHHATBIMH Ha 3acelaHHsX pPYyKOBOICTBA
AxazeMUu U TeKYLIMMH 3aJja4aMHu.

1.5. PaGora aeXypHOM dYacTH OpraHu3yeTcsi Ha OCHOBE IUTaHWPpOBAHM,
COUYETAHWS eJMHOHAYaNMs B pELICHMH BOIPOCOB CIyXeOHOW NEATEeIbHOCTH M
KOJIJIErMaTbHOCTH TNPU MX OOCYXJIEHHH, NePCOHAIBHON OTBETCTBEHHOCTH KaXJ0To
coTpyHUKa (paboTHUKA) 32 COCTOAHHE JI€]l B COOTBETCTBHM C OCHOBHBIMH 3a/1a9aMH
Y BBITIOJIHEHUE OTJIENIbHBIX MTOPYYECHHH.

1.6. JlexxypHasi 9acTh HAXOINMTCs B MPSAMOM IOAYMHEHHMH Y HadajlbHUKa
Akanemun. PaGoty nexxypHOH 4acTH KypuUpyeT 3aMeCTUTEJIb HadallbHUKA AxaneMHHu
o cinyxebHo-00eBOM NMOArOTOBKE.

1.7. JleXXypHYIO 4YacTh BO3IJIABJsieT Ha4YalbHUK J@KypHOH 4acTH H
OCYIIECTBJISET PYKOBOACTBO NE€XypPHOW 4YacThiO Ha OCHOBE EJAMHOHAYAINA W HECCT
[1epCOHANBHYIO OTBETCTBEHHOCTH 32 BBINOJIHEHHE BO3JIOXKEHHBIX Ha NKYPHYIO 9acTh
3anay.

1.8. COTpyIHHKH KU paGOTHHUKHM NEXYPHOH 4acTH Ha3HA4aroTCs Ha JODKHOCTH
1 OCBOBOYKIAIOTCS OT 3aHUMAEMBbIX JODKHOCTEN yCTAaHOBICHHBIM ITOPSAKOM.

1.9. B nexypHOW dYacTu BeHeTCs JeJIONPOU3BOACTBO W IOKyMEHTallUs B
COOTBETCTBHH C yCTaHOBJeHHBIM mopsiikom MYC Poccun u Axanemuu. JexypHas
4yacTb UMEET CBOIO MeYarTh, LITaMIIbI.

I1. OcHoBHBIE 3aJa4H

OCHOBHBIMH 3a7lauaMU JeXKYPHOH YaCTH SABJIAIOTCA:

2.1. OpraHuzanuss ¥ PYKOBOJCTBO BHYTpEHHEH cnyxOoit B AkaneMuy,
He3aMeIMTEIbHOE IOBEJEHHE YCTAHOBJICHHBIX CUTHAJIOB 10 Ha4YalbHUKA AKaneMHH,
saMecTHTe/lell HayalnbHUKA AKaJeMHH, IeKYpPHOH CMEHbl H a3pOMOOUIIBHOM
rpyNnupoBku. Jlo TPUOBITHS PYKOBOSLIErO COCTaBa PYKOBOACTBO  BBIXOLOM
nozpaszieicHuil AKaieMiH Ha IyHKT cOopa.



2.2. C6op (HenpepbIBHBIH, KpYrJIOCYTOUHBIH), oOpaboTka M mnepejpayia
uHpopMaLuK 06 ornepaTHBHOI 00CTaHOBKE B AKaZIeMHH.

2.3. 3HaHWEe CBEIEeHHI O HAJIMYUM JIMYHOIO0 cocTaBa AKaJEMHH, a TaKxKe O
pacxoje MallMH U KOHTPOJIb WX BO3BpallleHHE B IMyHKT MOCTOSIHHOW JUCIIOKalUUHU
(nanee — III1J]), noxmagsiBaTh Ha4daJlbHUKY AKaJeMHHM O Ciy4asX 3alCpXKH HX B
peiice, MPUHUMATh MEPBI K MX PO3BICKY U BO3BPALICHHIO HA TEPPUTOPHUIO AKaneMHH.

2.4. IlpoBepka COBMECTHO C IEXKYPHBIM (esibIIepoM Mepe paszadyeyd Ny
ee KaueCTRBO, Niejlasi COOTBETCTBYIOLIHE 3anucH B KHHre yyeTa KOHTPOJIA 3a Ka4eCTBOM
IPUTOTOBJICHHUS THIIM, W JlaBaTh paspelleHne Ha ee Bbizady. B ciyvae comHeHns B
n06pOKauYeCTBEHHOCTH THIINM HEMEIJIeHHO [OKJIaAbIBaTh 00 3TOM Ha4allbHUKY
AKaneMuu.

2.5. TIpoBepka He peke AByX pa3 B CyTKH, U3 HHUX OJMH pa3 HOYBIO, HECCHHUE
CIy»Obl CYyTOYHBIM HapsiIOM, COOJIIOIEHHE BHYTPEHHEr0 MOpsAAKa B TIOAPA3ACICHUAX.
I[IpMHUMATE MEphI 110 TPEAYTIPEXACHHIO MPECTYTUIEHUH, IPOUCIIECTBUH, NPOCTYTIKOB,
HEJIOMYIIEHHIO HapylUeHHsi TpeOoBaHMH 6€30macHOCTH, a TaKXe I10 yCTPaHCHHIO
BBISIBJICHHBIX HEJIOCTAaTKOB.

2.6. OxpaHa TEPPUTOPHH 3[JaHUH U NOMELIEHUH OT HECAaHKLUHMOHMPOBAHHOTO
BCKPBITHS ¥ IPOHUKHOBEHHS [TOCTOPOHHHUX JIULL.

2.7. Ocy1iecTBjeHHe KOHTPOJISL COOIIOAEHHE NUCLMIUIMHBI, NMPaBHJl HOLICHM
crieUaNbHOM (POPMBI OZICKAbI U BBINIOJIHEHHMSI BOWHCKOI'O MPUBETCTBHS.

2.8. KOHTpOJb YMCTOTHI M MOPSJKA B JKHIBIX M CIYXXEOHBIX MOMEIICHHSIX
AkaneMHHd, a TaK)Ke 3a KadecTBOM IIOJUIEp)KaHHs BHYTPEHHEro rmopsiika Ha
TeppuTopud  AxkageMuu. IlpuHuMmMare Mepbl IO  YCTPAHEHHIO  BBIABJICHHBIX
HEJOCTaTKOB.

2.9. Vuér mnocrymieHus TejedOHOrpaMM WM Jpyrod HHpOpManuu ¢
3aHECEHHEM MX COIEep)KaHHus B XKypHai TesledOHOrpamMM ¥ NOBeJeHHs HH(pOpMalLMH
710 3aMHTEPECOBAHHBIX JOJDKHOCTHBIX JIML AKaJIEMHH.

2.10. OcMmoTp B BedepHee BpeMsi 3J@aHWs W TIOMELIEHHs Ha MNpeaMeT
MPOTHUBONOXAPHOTO COCTOSHUS M OTCYTCTBHS B HUX MOCTOPOHHHUX JIHIL.

2.11. CopepxaHue B HCIpPaBHOM COCTOSIHHM, COXPaHHOCTb HMYILIeCTBa,
HaXOJIALErocsi B BEAEHUM JEKYPHOU YacTH.

2.12. Pa3pabGoTka [JOKyMEHTAalldd 1O OpraHH3allH HECeHUs CITYXKOBI
CYTOYHBIM HapsI0M, MPOITyCKHOI'O pexxuma Ha TEPPUTOPHIO u
AHTUTEPPOPHUCTUYECKON 3aIUIIEHHOCTH AKaIeMHH.

ITI. OcHOBHBIC (PYHKIHH

Jle>xypHasi 4acTb B COOTBETCTBHM C BO3JIOKEHHBIMM Ha HEE OCHOBHBIMH
3a/[a9aMU BBITTOJIHAET CJICAyIomHe PyHKIHHN:

3.1. HenpepbiBHbI aHanu3, cOOp AaHHBIX ornepaTUBHON 0OOCTaHOBKH.
[TocTosiHHOE yTpaBJIeHHE CHIAMH U CPeICTBaMH, y4aCTBYIOIHUMH B HECEHHH CI1yKOBI.

3.2. QO6ecneueHHe KOHTPOJS  J€ATEJIbHOCTA  BHYTPEHHWX  HapsAlOB,
Ha3HAYaeMbIX B AKaaeMHUU. AHAJIU3 M OLIEHKa paGoThl JEXKYPHBIX MO AKaIeMHH H
WL CYTOYHBIX HapsIIOB C €XKE/IHEBHBIM BBICTaBIEHUEM OLICHOK.
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3.3. OGecrieyeHue OIOBELIEHHS PYKOBOACTBAa AKAaNE€MHUU H CTPYKTYPHbIX
noipas/ieJieHHd TpH T[OJYyYEeHHMM CHUIHAJOB OMNOBELIEHHS Y BO3HUKHOBEHWH
Ype3BbIYAHbIX CUTYaALIUH.

3.4. Opranuzauus KOHTPOJIBHO — MPOIYyCKHoro pexuMma. IloaroroBka
NpeIOKEHUH 10 000pY/lI0BaHHIO OOBEKTOB AKaIeMHUHM TEXHHYECKHMH CpeICTBaMH
OXpaHBI.

3.5. KoHTpoJib cOOMIOIeHUs pacriopsiKa Hs B AKaAE€MHH.

3.6. [ToAroToBKa NpOEKTOB MPUKA30B, UHCTPYKILIHMH, pPaCIOPsSIKEHUH H IPYTHX
OpraHU3alMOHHO — PACIOPSAUTENBHBIX U METOJUYECKUX JOKYMEHTOB IO BONPOCaM
OpraHM3aliy BHYTPEHHE CIIyXOBI.

3.7. YuacTue B pa3paboTKe IUIaHAa MEPOINpPHUATHI Ha ciy4al 4pe3BbIYalHOIo
MOJIOXKEHHUs!, a TAaK)Ke MHCTPYKLHUN Ha cilydyail oOBsIBIIEHUsI TPEBOr'H, BO3SHMKHOBEHHS
no)kapa v JIpyrux CTUXUIHBIX O€ICTBUMN.

3.8. CBOeBpeMEHHOE BBISBJIEHHE MPOUCIIECTBUH M HapyLIEHHH BOHHCKOM
JUCLUIUIMHBI, COBEPLIEHHBIX JIMYHBIM COCTABOM, JIOKJIaJl O HUX U O TIPHHATBIX Me€pax
3aMEeCTHTEJIO HauyallbHUKa AKaJeMUH 10 CITyeOHO-00eBOH MOAroTOBKeE.

3.9. PaGoTa 1o KOMIJIEKTOBaHHWIO, 0OY4YEHHIO U BOCITUTAaHHIO JIMYHOI'O COCTaBa
JeXKYPHOM YacTH.

3.10. IloBbiuenue KBanW(UKAKWH COTPYAHHKOB JEXKYPHOM  4acTw,
NMpoOBeJIEHHE COBEIIaHWH W KOHCYIbTHPOBaHHE I10 BOINPOCaM, OTHOCALIMMCS K
KOMIIETEHLIMH JeXYPHOM YacTH.

3.11. TlpoBepka W OKa3aHHe METONMYECKOH M MPaKTH4YECKOH MoMolIM
dakyabTETaM 1O BONIPOCaM OpraHH3allMi BHYTPEHHEH CIIyKOBI.

3.12. BrisiBienue, u3ydyeHue, 00001IeHHE U BHEAPEHHE I1€PEI0BOro OIbITa.

3.13. Co3maHue M COBEpIIECHCTBOBaHHE MaTepHalbHOM 0a3bl MECT HECeHUs
CITyXKOBI.

IV. IIpaBa

B COOTBETCTBHHM C OCHOBHBIMH 3ajadyamMd M (QYHKLMSAMH JeXypHas 4acTh
HWMEET MpaBo:

4.1. 3anpamMBaTh U IMOJIy4aTh B YCTAHOBJIEHHOM IIOPSIIKE OT CTPYKTYPHBIX
noapasaenenui AkageMuH, HHPOPMALMIO U MaTepHalibl, HEOOXOAMMBIE /ISl PELICHHUS
BOTMPOCOB, BXOASALIMX B KOMIIETEHLIUIO J€XYPHOH 4acTH;

4.2. Pa3pabaTbiBaTh MPOEKTHI JIOKAIBHBIX HOPMATHBHBIX aKTOB AKaJeMHH H
JIPYIMX JOKYMEHTOB, COIJIaCOBbIBaTb HX C COOTBETCTBYIOIIMMH CTPYKTYPHBIMH
nojpasaesieHusiMM AKaJIEMHUH;

4.3. TlpuBnekaTh IO IOPYYEHHIO PYKOBOJCTBa AKaJeMHH COTPYAHHKOB
CTPYKTYPHBIX TMOApa3JeleHui AxaaemMuud JUIs pelleHHs 3aja4, OTHECCHHBIX K
KOMITETEHLIUH AEXKYPHOH 4acTH,

4.4. TpeGoBaTh OT COTPYAHHKOB HEYKOCHUTEILHOTO COOJIIONICHH pacropsi/ika
JIHS, TIPOIIYCKHOrO PpeXuMa, MNOANEp)KaHHWs TMOpsJKa, BBIINOIHCHUS NIeWCTBUI TIpH
00bABIECHUM CUTHAJIOB 60eBOro ynpanieHusi 1 BosHUkHoBeHust HC.

4.5. UcnonHsaTe ciyXeOHbIe OOS3aHHOCTH IO OCHOBHBIM HAaNpaBJICHUIM
IeSTeBHOCTH C YYE€TOM PaBHOTO pacrpe/ielieHHsl 06beMa BIIIOJIHIEeMBIX padoT.
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4.6. IlpemocTaBiaTh B YCTAaHOBICHHOM TOPsAAKE 3asdBKH Ha (hrHaHCOBOE,
MaTepHUabHO-TEXHUYEeCKoe obecnedyeHute IeNypHOH JacTH.

4.7. TIpoXOAUTh MEPENOArOTOBKY H MOBBIIIEHHE KBATH(QHKALHH.
V. OTBeTCTBEHHOCTDH

JIM4YHBIN cOoCTaB JIEXKYPHOU 4YaCTH HECET IOPUAUYECKYIO OTBETCTBCHHOCTD 3a.

5.1. IlpoTuBomnpaBHble [OEHCTBUA MM Oe€3eHCTBUE INPH HCTIOJIHCHHH
JIO/PKHOCTHOM WHCTPYKIIMH, a TaKKe HEHaJJle)allee HCIONHEHNE HOJDKHOCTHOM
HHCTPYKIMH;

5.2. CBOEBpeMEHHOCTb H Ka4€CTBO MOArOTOBKH IOKYMEHTOB;

5.3. CoOnofeHHe YCTAHOBIEHHBIX CPOKOB BBINOJIHEHUsS CTOSLIUX TIEpel
JIEXKYPHOM 4acThIO 3aj1a4, KaJleHAapHbIX MJIAHOB ¥ MPUKa30B AxazieMuH;

5.4. CoBeplieHHe B TIpOLlECCe OCYLIECTBIEHHsI CBOGH IEATENBHOCTH
npaBoHapylIeHWH B TpeAenax, ONpeeNIeHHBIX 3aKOHOAATeIhCTBOM Poccuiickon
denepanyu;

5.5. IpuunHeHue yuepda AKaJeMHuu B ciyyae He obecriedeHust COXpaHHOCTH
MMYIECTBa, 3aKPEIUICHHOro 3a JAEXKYPHOM 4acThio, B Mpeaenax, OTPEACICHHbIX
3aKOHOMATENLCTBOM Poccuiickoi dDenepaniu;

5.6. CobmofeHHe TMOJIOKEHUI M BbINOJHEHHWe TpeboBaHWH HOPMAaTHBHBIX
npaBoBbIX akToB Poccuiickod Penepauuu, HOPMATHBHBIX AaKTOB MYC Poccumn,
JIOKAJIbHBIX akTOB AkaneMuu U Hacrtosuero Ilono)keHus, BBIMOJTHEHWE WHBIX 3a/lad,
CBS3aHHBIX C JCATEIBHOCTBIO MIEKYPHOM 4YacTH, IMOCTAaBICHHBIX Ha4YaJlbHMKOM
AxanemMuu (MHUIIOM, B YCTAHOBJIEHHOM IOPSJKE €ro 3aMelIaroIIeM), 3aMECTUTENIEM
HAYaTbHMKA AKAaJEeMHH WJIH HerOCpEeJCTBEHHBIM HAYalbHUKOM (PYKOBOIMTENIEM
nojipazfelieHus1), a TakK)Ke BBIIOJHEHHE pacriopsKeHHi, yKa3aHWH M MOpYyYeHHH
HayalbHHUKa AKageMuH (JiMia, B yCTAHOBJICHHOM MOPSJIKE ero 3aMellatolIero).

VI. BzaumoaelcrBHe

6.1. JlexxypHasi 4acTh OCYLIECTBISIET CBOIO JAEATENBHOCTH TIO BOIpocam,
OTHECEeHHBIM K €ero KOMIIETEHIMH, BO B3aUMOJECHCTBHM CO CTPYKTYPHBIMH
MoApa3feNeHusaMH AKajeMUH, TEppUTOpHabHBIMU OpraHaMH, OpraHM3alnMsiMW H
yupesknenusimu MUC Poccun, a Taioke MHBIMH OpraHH3alMsIMH HE3aBUCHMO OT HX
OpraHM3aLOHHO-TIPABOBOM (POPMEL.

3aMecTUTE)Ib HadalbHUKa AKaJIeMHUH
o cirykeOHO0-00eBOM MOArOTOBKE

MOJIKOBHUK BHYTPEHHEH CITyXObI O.I'. ®aiiz3yniauH




COI'’JTACOBAHO
HayanbHHUK OTI€J1a KaJpOB
KarUTaH BHyTPEHHEH CyKObl

COI'JTACOBAHO
Crapiumii FOpUCKOHCYJIBT
IOPUANYECKON IPYMIIbI
Maiiop BHyTpeHHeH ciyKObl
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